Woodford CE
Primary School
& Nursery
Principal Candidate Pack

Welcome from the CEO
Dear Applicant,
Thank you for your interest in the position of Principal at
Woodford CE Primary School & Nursery. We are a growing
Trust, currently with one secondary and six primaryphase schools catering in total for over 2300 pupils in East
Northamptonshire.
Since becoming CEO two years ago, I am extremely proud of
the achievements we have made in a very short space of
time. Our focus on developing leaders through our in-house
‘excellence pathways’ programme is well established.
Developing our ‘education strategy’ for all learners aged
3-18 uniquely enables autonomy in each school within the
Trust, whilst promoting a common language around high
quality teaching. Working collaboratively for the betterment
of the education the children receive is a huge part of what
we do.
The Nene Education Trust is committed to developing
character, raising aspirations and celebrating achievement.
We truly place ‘developing character’ at the centre of all we
do. The culture we have created for all our staff through the
mental health, wellbeing and mindfulness strategies are
pivotal to all we do and are exemplified in our staff charter.
For our students, each school has devised their curriculum
around ‘Work, World and Wellness’ ensuring that within the
context of each school we are developing well-rounded
individuals. Throughout their journey through school,
all children receive mindfulness sessions and have wide
opportunities through our ‘Whole Child’ project to express
their pride in who they are through creative arts.

As a Principal you will be able to fully focus on curriculum,
teaching and learning and provide the highest quality
provision for our young people in the communities that
we serve. We now have in place an effective ‘business’ arm
to the Trust focusing on HR, Finance, Estates and IT that
works with Principals as part of the Trust wide team that we
are. Every member of staff in the Nene Education Trust is
essential to ensuring that we give our learners the very best
chance possible to be successful, both now and
in the future.
The Principal at Woodford Primary will be an exceptional
and inspirational leader who can inspire and motivate all
those around them. Developing positive and proactive
relationships with school based staff will play a key part to
this role being highly successful. You must be comfortable
being visible and outward facing with the whole community
of the school and wider Trust.
You will find further information in the applicant’s pack and
on the Trust website. Informal discussions and visits to the
school would also be welcomed.
If you are someone that thrives on working in a dynamic
environment with like-minded colleagues then I would
encourage you to make an application.
Yours sincerely
Chris Hill CEO

Why Woodford?
Our small, friendly and family-focused school and nursery is in the small rural
village of Woodford near Kettering. We have a diverse socio-economic intake,
where our population is a majority of white British families. We have around
100 pupils on roll, ages ranging from 2 to 11.

‘Shine among them like stars in the sky’ Philippians 2:15

Our last SIAMS Inspection in November 2019 commended
us on our strong leadership, dedicated staff and
inspirational approach to mental health and wellbeing.
“Many innovative strategies are employed to support the
mental health and wellbeing of both staff and children.”
The full SIAMs report is available to view here:
www.woodford.northants.sch.uk/index.php/keyinformation/christian-ethos

As a voluntary aided Church of England School, the
principles of the Christian way of life are implicit in all we
do. Our Christian vision and values underpin our ethos,
where everyone is valued and encouraged to achieve their
full potential. Every member of our school community is
encouraged to respect and value each other.

Woodford CE Primary School & Nursery is proud to be part
of the Nene Education Trust and with this local support and
the commitment of senior staff, all staff, parents/carers,
governors and community, improvements will continue! If
you are excited by the possibilities and think this could be
for you, please apply.

At Woodford CE Primary & Nursery we aim to foster
an environment of success where children can ‘shine
among them like stars in the sky’. All children are offered
opportunities to celebrate success, raise aspirations and
develop their own character. We aim to build courageous,
kind and thoughtful citizens of the future.

Yours sincerely
Matt Coleman
Director of Primary Education

Director of Primary Education
Role & Education Strategy
Working closely with the Director of Primary Education,
you will be challenged and supported to ensure that the
Trust-wide Education Strategy is lived out fully throughout
this awesome school, incorporating its highly-skilled staff,
fabulous children and its wonderful community.
Raising aspirations and developing character is at the
heart of everything we do within our schools to enable
each young person to achieve highly and be successful in
life, contributing back to the world we live in. Throughout
their educational journey in the Nene Education
Trust, we aim to develop all our learners within a positive
environment for learning along with opportunities to
develop their spiritual and moral compass so that they grow
with integrity.

Education Improvement
Priorities 2020-21
The Education Improvement Priorities are split into three
sections in line with our leadership model of FUTURE,
ENGAGE, DELIVER. The FUTURE elements identify the areas
where we are creating ambitious plans and are led by the
Trust Education Strategy Team. The ENGAGE phase enables
our schools to begin to embed the developed whole Trust
plans in their individual contexts. Finally, in the DELIVER
phase, the previous priorities will be embedded and being
delivered with high quality across all Trust schools.

Future

Engage

Deliver

Curriculum: Diversity

Curriculum: Schema

Leadership
Development

Transition

Pedagogy

CPD

Mental Health

Assessment

SEND
Phase 1
Trust Education Team

Phase 2
Trust Education Team

Phase 3
Cross-Trust Delivery

The umbrella themes for whole Trust developments in
2020-21 are Inclusion and Diversity. You will work closely
alongside the Director of Primary Education, who will be
your line manager, to ensure that the focus
of the school development plan and all development
opportunities link back to the above Trust-wide priorities.

Principal purpose of role
•

To provide the strategic leadership, vision,
ambition and direction of the school

•

To actively promote and further develop the school’s
ethos, values and moral purpose, and ensure the vision
is clearly articulated, shared, understood and acted
upon effectively by all

•

To ensure the school is effectively managed
and organised to develop and deliver excellent teaching
and learning and secure outstanding outcomes for all
pupils

•

To act as an ambassador for the school and the Trust
and develop proactive working relationships with all
partners, stakeholders and the local community to
maximise the opportunities that
will transform the lives of our young people

•

To promote creativity in curriculum design, innovation
in teaching and the use of appropriate new
technologies to achieve excellence

•

To ensure strategic planning takes account of the
diversity, values and experience of the school and
community

•

To take responsibility for promoting and safeguarding
the welfare of children and young people within the
school

•

To promote and support the continuous development
and improvement of the Trust to secure excellent
outcomes for all its young people

Job Description
Principal (with minimum one day per
week teaching commitment)
This job description is based on The National Standards of
Excellence for Headteachers (2020) which defines the high
standards expected for all Headteachers.

Salary and Hours

Purpose of the Job
•

To provide strategic leadership, vision, ambition and
direction for the school.

•

To actively promote the school’s Christian ethos, values
and moral purpose.

•

To ensure the school is effectively managed and
organised to develop and deliver excellent teaching
and learning and secure outstanding outcomes for all
pupils.

•

To act as an ambassador for the school and develop
proactive working relationships with all partners,
stakeholders and the local community to maximise the
opportunities that will transform.

•

Take responsibility for promoting and safeguarding
the welfare of children and young people within
the school.

Leadership Group 1 (L6-12 Starting salary within this range
dependent on experience)
Full time - 37.5hrs per week

Responsible to
Director of Primary Education

Job Description
Main Duties & Responsibilities
Strategic direction and
development of the school

Teaching and learning
•

Continue to maintain an environment that promotes
and secures good teaching, effective learning, high
standards of achievement and good behaviour.

To work in partnership with the governing body, staff
and parents generating the ethos and values which will
underpin the school.

•

Determine, organise, implement and monitor the
curriculum and its assessment and ensure that
statutory requirements are met.

•

To develop and implement a Development Plan which
will secure continuous school improvement.

•

Ensure that pupils develop study skills in order to learn
more effectively and with increasing independence.

•

To monitor and evaluate the performance of the school
and respond and report to the governing body as
required.

•

Determine, organise and implement a policy for the
personal, social and moral development of pupils.

•

To ensure that the management and administration
of the school and the deployment of finances and
resources supports its vision and aims.

•

Monitor and evaluate the quality of teaching and
learning and standards of achievement of all pupils in
the school through appropriate methods.

•

•

Determine and implement policies which promote:

To ensure that school policies and practices take
account of national, local and school requirements.

•

To monitor, evaluate and review the impact of policies,
priorities and targets of the school in practice, and take
action if necessary.

•

To ensure that all those involved in the school are
committed to its aims, motivated to achieve them,
and involved in meeting long, medium and short term
objectives and targets which secure the educational
success of the school.

•

Provide inspiring and purposeful leadership for the staff
and pupils.

•

•

Positive strategies for developing good race
relations and dealing with racial incidents.

•

Equality of access.

•

Determine and implement positive strategies and
programmes which ensure good pupil behaviour and
discipline and give support and clear guidance on
exclusions.

•

Develop and maintain effective links with the
community including business and industry, to extend
the curriculum and enhance teaching and learning.

•

Continue to maintain an effective partnership
with parents and the wider community to support
and improve pupils’ achievement and personal
development.

•

Promote extracurricular activities in accordance with
the educational aims of the school.

Job Description
Main Duties & Responsibilities
Leading and managing staff
•

Plan, allocate, support and evaluate work undertaken
by groups, teams and individuals, ensuring clear
delegation of tasks and devolution of responsibilities in
a manner consistent with conditions of employment.

•

Implement and sustain effective systems for the
management of staff performance, incorporating
performance management and target setting.

•

Promote and monitor the continuing professional
development of staff, including the induction of newly
qualified teachers.

•

Ensure that professional duties are fulfilled, as specified
in the Terms and Conditions of Service of teachers,
including those of Principal.

•

Participate in the arrangements made in accordance
with the regulations for performance management
and threshold assessment, and to participate in the
identification of areas in which the Principal would
benefit from further training and undergoing such
training.

•

Ensure that a deputy Principal or suitable person,
assumes responsibility for the discharge of the
Principals function at any time when absent from
school.

•

Continue the development of good working
relationships with governors, staff, pupils, parents/
carers and the community.

Efficient and effective deployment of staff
and resources
•

Work with governors and senior colleagues to recruit
and retain staff of the highest quality.

•

Make arrangements for the security and effective
supervision of the school buildings, their contents and
the grounds.

•

Set appropriate priorities for expenditure, allocation of
funds and effective administration and control.

•

Manage and organise the accommodation efficiently
and effectively to ensure it meets the needs of the
curriculum, community use and health and safety
regulations.

•

Work with colleagues to deploy and develop all staff
effectively in order to maintain and improve the quality
of education provided.

•

Manage, monitor and review the range, quality and use
of all available resources in order to improve the quality
of education, improve pupils’ achievements, ensure
efficiency and secure value for money.

Job Description
Main Duties & Responsibilities
Accountability

The school Community

•

To continue to develop an organisation in which
all the staff recognise that they are accountable
for the success of the school.

•

•

To foster positive relationships with the Peterborough
diocese and promote opportunities with the local
church community that support the school’s Christian
ethos and values.

To present a coherent and accurate account of the
school’s performance in a form appropriate to the
range of audiences, including local advisory board, the
local community, CEO, Trust Directors, OFSTED and
others to enable them to play their part effectively.

•

To develop and implement policies and practice, which
promote inclusion, equality and the extended services
that the School offers.

•

To ensure that parents/carers and pupils are well
informed about the curriculum, attainment and
progress and about the contribution they can
make in supporting their child’s learning and achieving
the school’s targets for improvement.

•

Promote the positive involvement of parents/carers in
school life.

•

Organise and conduct meetings where appropriate with
parents and carers to ensure.

•

Positive outcomes for all parties.

•

To proactively encourage and develop effective links
with the local and wider community, other providers,
parents and governors.

•

Promote positive relationships and work
with colleagues in other schools in the
Nene Education Trust and external agencies.

•

•

To provide information, objective advice and support to
the Trust Directors and Local Advisory Board to enable
it to meet its responsibilities for securing effective
teaching and learning and improved standards of
achievement, and for achieving efficiency and value for
money where relevant.
To carry out any such duties as may be reasonably
required by the CEO or Director of Primary Education.

Job Description
Main Duties & Responsibilities
Safeguarding children
and safer recruitment
The Principal should ensure that:
•

The policies and procedures adopted by the governing
body are fully implemented and followed by all staff.

•

Sufficient resources and time are allocated to enable
the designated person and other staff to discharge
their responsibilities, including taking part in strategy
discussions and other inter-agency meetings, and
contributing to the assessment of children.

•

All staff and volunteers feel able to raise concerns about
poor or unsafe practice in regard to children, and such
concerns are addressed sensitively and effectively in
a timely manner in accordance with agreed whistle
blowing practices.

The school will endeavour to make any necessary
reasonable adjustments to the job and the working
environment to enable access to employment opportunities
for disabled job applicants or continued employment for
any employee who develops a disabling condition.
This job description is current at the date shown, but, in
consultation with you, may be changed by the Principal to
reflect or anticipate changes in the job commensurate with
the grade and job title.
Woodford CE Primary School & Nursery and the Nene
Education Trust are committed to safeguarding and
promoting the welfare of children and young people
and expects all staff and volunteers to share this
commitment.

Person Specification
Essential

Education
& Qualifications

•
•
•

Qualified teacher status
First degree or equivalent
Evidence of recent professional development relevant to Headship

Ethos
& Values

•

An understanding of and commitment to promote the ethos and values of the
school across the wider community
A commitment to strategic thinking and planning that builds, communicates
and carries forward a coherent and shared vision for the ethos of the school

Experience

•

•

•
•
•
•

Strategic
Direction

•
•
•
•
•

Teaching
& Learning

•
•
•
•
•
•

Desirable

•

Higher degree
or equivalent

Recent successful experience of Senior or Middle Leadership in a primary
•
setting
Knowledge and successful experience of both Ofsted and SIAMS inspection
frameworks
Evidence of successful leadership of teaching and learning that demonstrates,
promotes and encourages outstanding classroom practice
Ability to collect, analyse and use data on pupils’ progress and performance to
raise standards, using appropriate systems including ICT
Ability to set, interpret, monitor and manage the school budget

Recent
experience as
a successful
Principal and
wider impact
across a MAT/
group of
schools

Ability to provide clear educational vision and direction
•
and lead by example
Ability to formulate aims, policies and plans and monitor, evaluate and review
the impact of these
Ability to work in partnership with the local advisory board
Evidence of introducing successful strategies for school improvement
Knowledge of current educational developments

Knowledge
of statutory
requirements
and leading
Ofsted
inspections

Understanding of the principles of effective teaching and learning and the ability
to promote a culture of learning throughout the school
Understanding of the principles of how to engage children through an
exciting, child-centred curriculum
Successful experience of reviewing and developing the curriculum
Understanding and successful experience of the role and impact of
assessment in children’s learning
Successful experience of monitoring, evaluating and improving the quality of
teaching and learning
Successful experience of promoting the personal, social, moral, cultural and
spiritual development of pupils

Join Our Team
The Nene Education Trust comprises 7 great schools
located in East Northamptonshire. We are proud of our
schools, students and staff and the communities they serve.
Each school has its own unique character, but we are united
in passionately believing that all our young people should
have the opportunity to develop character, be aspirational
and achieve their goals.
We strongly believe in a collaborative approach, sharing
educational and operational expertise and our geographical
location makes this easier and truly possible. As partners in
this Trust, we aim for all our schools to strive for excellence
and benefit from strong leadership, innovative pedagogy
and by sharing good practice and resources.

•

An open and collaborative working environment,
not just within your school but also across the Trust
where innovation is encouraged.

•

Discounted gym membership.

•

Commitment to exploring ways to reduce email traffic
and confine email replies to office hours – while
recognising our employees preferences for when they
work.

•

Commitment to continuously review workload
issues and explore options for simpler, less
onerous methods and processes.

Working for Us

Professional development

We have expectations and recognise that our staff are key
to our success which is why we aim to recruit, develop and
retain talented and highly skilled people that share our
ethos and believe in our mission to develop character, raise
aspirations celebrate achievement.

We have a long track record of ‘growing our own’ and
are committed to providing professional development
opportunities for all staff. These include:

Health and wellbeing
The health and wellbeing of our staff are important to
us. We firmly believe that healthy, happy staff make for a
positive and productive workforce, a thriving and dynamic
environment and engaged and achieving young people. Our
approach to staff wellbeing continues to evolve as we look
for ways to further enhance the working environment and
wellbeing of our staff. We offer:
•

24/7 access to a free Employee Assistance Programme to
provide confidential advice and guidance on any personal
and/or work-related matter.

•

Free Mindfulness training with a qualified and
experienced professional.

•

Support (both financial and with study time) for other
professional development programmes including MBAs
and role specific qualifications including AAT.

•

Access to Nationally Recognised Professional
Qualifications and other external programmes including
the Chartered Teacher Programme.

•

Our in-house Leadership Pathways programme which
offers bespoke training for middle and senior leaders.

•

There are also opportunities for staff to experience
secondments at other schools in the Trust, collaborate
with colleagues and work on exciting projects across
the organisation. These opportunities will become more
abundant as the Trust grows.

What can we offer?
We offer the opportunity to:

How to apply

•

Work within a fantastic, close-knit community.

•

Help shape the future of our school and the Nene
Education Trust.

Please complete and return the teaching application form
with a covering letter as requested. CVs are not accepted
and should not be submitted as part of the application.

•

Teach highly motivated and talented children.

•

Work with a range of colleagues who are valued, wellqualified and highly-motivated.

•

Experience fantastic and varied opportunities for
professional development.

•

Work in a school where there is a genuine belief in the
importance of staff well-being, as well as valuing each
person (child, staff member, parent/carer…) as a unique
human being.

•

Live and work in a semi-rural location that offers
competitive house prices, with outstanding leisure and
shopping facilities and excellent transport links to all
areas of the country.

Your supporting letter should be no more than 2 sides of
A4 and should enhance your application by highlighting the
specific skills and experience you could bring to the role;
particularly your leadership experience. In addition, please
address the following question: How would you further
develop the curriculum to ensure it is creative and inspiring,
while delivering excellent outcomes for our young people?
Your answer should be no more than one side of A4.

If you would like to arrange a visit or have
any further queries about the role please contact
Matt Coleman (Director of Primary Education):
mcoleman@neneeducationtrust.org.uk
Please return completed applications to:
joinourteam@neneeducationtrust.org.uk
The closing date for this post:
12:00pm on Friday 23rd April 2021
Interviews will be held on:
Thursday 29th April 2021

